BYLAWS OF THE

CAPITAL AREA BUILDING OFFICIAL ASSOCIATION

ARTICLE 1 – NAME AND PURPOSE

SECTION 1.  This organization shall be known as the Capital Area Building Official Association, hereinafter in these bylaws referred to as “the CABOA”.

SECTION 2.  The objective of the CABOA shall be:

a. To promote consistency in code enforcement in the capital area;

b. To promote continuing education programs for code enforcement inspectors;

c. To promote continuing education programs for contractors;

d. To promote an environment for resolving common problems encountered daily in the capital area;

e. To promote quality construction through code compliance in the capital area;

f. To promote the purposes and objectives of the International Code Council (ICC).

ARTICLE II – MEMBERSHIP AND VOTING

SECTION 1.  There shall be the following classification of membership:

a. Active membership.  A city, county, state, or similar jurisdiction  actively engaged in the administration and/or enforcement of building, housing, zoning, or fire regulations.  Membership begins upon submission of a completed membership application and payment of dues at the rate established herein for active members.  Member jurisdictions may select up to 5 representatives.  Representatives shall be employees of the jurisdiction and actively engaged in the administration and/or enforcement of building, housing, zoning, or fire regulations.

b. Associate membership.  An organization, association, institute, corporation, partnership, company, manufacturer, architect, engineer, builder, contractor, planner, or other related group.  Membership begins upon submission of a completed membership application and payment of dues at the rate established herein for associate members.

SECTION 2.  Each active member shall have one vote.  The senior member of the department, division, or jurisdiction being represented shall designate the voting representative if more than one representative is present at any meeting.

SECTION 3.  All regular business shall be approved by a majority vote of all active members present at the meeting.  Changes to the Bylaws shall be approved by vote of two‑thirds of all ballots cast. 

ARTICLE III – BOARD OF DIRECTORS

SECTION 1.  The Board of Directors consisting of a President, Vice‑President, Secretary/Treasurer and 3 Director positions shall manage the property, business affairs and policies of the CABOA.  The Board of Directors shall be active members at the time of their election and during their tenure in office.

SECTION 2.  Officers – The officers of the CABOA shall be the President and Vice‑President who shall be elected at the Annual Meeting by majority of the active members present and voting.

SECTION 3.  Board of Directors – Consisting of the Secretary/Treasurer, Director I, Director II, and Director III, shall be elected at the annual meeting by a majority of the active members present and voting.

SECTION 4.  Terms of Office – The President and Vice‑President shall be elected for a two‑year term.  In no case shall the President or Vice‑President serve more than two consecutive full terms.  The full term of office for the Board of Directors shall be three years and no Director shall serve more than one consecutive full term.  However, nothing in the section shall preclude a Director being elected to serve an unexpired term or being elected to a full term in another position on the Board.

SECTION 5.  Vacancies – the Vice‑President shall fill a vacancy in the office of President.  A vacancy in the office of the Vice‑President may be filled by a majority vote of the Board of Directors for the unexpired term.  In the event of a vacancy in the office of Director, the remaining Board may appoint an active member to serve the remainder of such term.

SECTION 6. Any Officer or Director who ceases to be a full time employee of an active member for a period exceeding sixty days shall automatically forfeits his or her office.  Any Officer or Director may be removed from office, for proven cause, upon a majority of the active members present and voting.

SECTION 7.  Duties of President and Vice‑President – The President shall preside at all Chapter Meetings and shall serve as Chairman of the Board of Directors and shall be an ex‑officio non‑voting member.  In the absence of the President, the Vice‑President shall preside.

SECTION 8.  Duties of Secretary/Treasurer – The Secretary/Treasurer shall record minutes of each Chapter meeting and Board of Directors meeting, prepare any necessary correspondence and maintain files for all records of the Chapter.  The Secretary/Treasurer shall act as custodian of all association funds and prepare reports as appropriate.  The Secretary/Treasurer shall be a voting member of the Board of Directors.

SECTION 9.  Duties of the position of Director I – the Director I position, in addition to the duties of the Board shall serve as Chairman over the Bylaw Committee and shall make all necessary reports to the Board of Directors.

SECTION 10. Duties of the position of Director II – the Director II position, in addition to the duties of the Board shall serve as Chairman over the Educational Committee and shall make all necessary reports to the Board of Directors.

SECTION 11. Duties of the position of Director III – the Director III position, in addition to the duties of the Board shall serve as Chairman over the Membership Committee and shall make all necessary reports to the Board of Directors.

ARTICLE IV – COMMITTEES

SECTION 1.  Standard Committees – The Board of Directors shall have the following Standard Committees:

a. Bylaw Committee

b. Educational Committee

c. Membership Committee

SECTION 2.  Appointment of Committee Members – Any Active or Associate member may serve on a committee with the approval of the Board of Directors.

SECTION 3.  Bylaw Committee – The Bylaw Committee shall have the following duties:

a. Review all proposed amendments, additions, or changes to the bylaws.

b. Review all recommendations to the Board of Directors.

c. Make any necessary reports and maintain all records or the committee’s actions for the Board of Directors review.

d. Shall perform all additional relative duties as directed by the Board.

SECTION 4.  Educational Committee – The Educational Committee shall have the following duties:

a. Shall make all recommendations and provide a schedule for classes and other chapter events.

b. Shall set up procedures and review all candidates for yearly scholarship funds.

c. Make any necessary reports and maintain all records of the committee’s actions for the Board of Directors review.

d. Shall perform all additional relative duties as directed by the Board.

SECTION 5.  Membership Committee – The Membership Committee shall have the following duties:

a. Shall review all recommendations concerning membership.

b. Shall set up procedures to increase new membership.

c. Make any necessary reports and maintain all records of the committee’s actions for the Board of Directors review.

d. Shall perform all additional relative duties as directed by the Board.

ARTICLE V – MEETINGS

SECTION 1.  Chapter Meetings – There shall be four established quarterly meeting for the chapter.  The Annual meeting may be scheduled as deemed appropriate by the Board of Directors .    The date , location and time of each meeting  shall be announced not less then 30 days prior to such meeting.

SECTION 2.  Board Meetings – There shall be four established quarterly meetings for the Board of Directors.  Such meetings will be scheduled at least 30 days prior to a Chapter meeting.  The date, location and time of each meeting will be announced not less than 30 days prior to such meeting.

SECTION 3.  Additional Meetings – The Board of Directors may schedule additional meetings as necessary in order to conduct the business of the Chapter.

SECTION 4.  Quorum – A quorum shall be established at Board Meetings by one‑third (⅓) of the Board members.  A quorum shall be established at all other meetings by two members of the Board of Directors and active members to total ten percent (10%) of the Active members.

ARTICLE VI – ANNUAL FEES

SECTION 1.  The annual fees for membership in the CABOA shall be:

a. Active Membership:  $100.00 per jurisdiction

b. Associate Membership:  $50.00 per associate

SECTION 2.  Membership dues – Membership dues shall become due December 31 of each year.  A new membership received on or after June 1, shall be on half of such fee amount.

SECTION 3.  The CABOAis a non‑profit, non‑political organization

ARTICLE VII – ANNUAL AUDIT

SECTION 1.  The Board of Directors shall audit the books and business affairs of the CABOA at the close of each year.

ARTICLE VIII – AMENDMENTS TO BYLAWS

SECTION 1.  Amendments – All proposed amendments to these Bylaws shall be submitted to the Board of Directors at a Board meeting prior to the  Annual meeting.  The Board shall review the proposed amendments and prepare a ballot to be submitted to all Active Members attending the Annual Meeting.  Non-attending Active Members shall receive a copy of such ballot by mail.  All Active Members will have 20 days in which to cast their ballots.  An affirmative vote of a majority of Active Members returned ballots post‑marked within the twenty‑day period shall constitute the approval of such changes.  Changes to the Bylaws shall be approved by vote of two‑thirds of all ballots cast.  The tally of all votes shall be recorded at the next  scheduled Meeting and all approved changes shall then be in full force.  

ARTICLE IX – APPROVED AND ADOPTED

That all changes, amendments or corrections to these by‑laws have been voted on, passed, approved and adopted on this the 19th day of June 2004.
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